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ALLEN COUNTY COMMUNITY COLLEGE

BOARD OF TRUSTEES

POLICIES AND PROCEDURES

DROPPING COURSE OF STUDY

I.
POLICY

1.00
GENERAL STATEMENTS

1.01 The Board of Trustees desires to offer students programs and courses that meet the needs and interests of the students.

1.02 The Master Course List shall be kept current and relevant to meet the mission and purposes of the college.

II.
PROCEDURE

2.00
SPECIFIC STATEMENTS

2.01 The Community College Section of the Kansas State Department of Education provides a Master Course List of all proposed courses that may be taught at the college.  This list is published at least once each year and forwarded to the Vice President for Academic and Student Affairs.

2.02 The Vice President for Academic and Student Affairs shall provide copies of the Master Course List to the Dean of Instruction.

2.03 The Dean of Instruction shall review the Master Course List to determine the value of all courses in meeting the mission and purposes of the college within the division.

2.04 Courses or programs that clearly no longer meet the mission and purpose of the college or the needs and interests of students should be purged from the Master Course List.

2.05 Courses or programs that have not been offered on campus or in outreach for more than four years should be reviewed to determine their value to the mission and purposes of the college.

2.06 The Dean of Instruction or the Vice President for Academic and Student Affairs, may request the Curriculum Committee to determine if a program or course should be dropped from the Master Course List.
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2.07 If the Curriculum Committee determines that a program or course no longer meets the mission and purpose of the college, the committee shall make a recommendation to the President’s Council to drop the program or course from the Master Course List.

2.08 The Vice President for Academic and Student Affairs will then submit the request to drop a program or a course to the President.  The President makes the final decision regarding courses.  Requests to drop programs must have the approval of the Board of Trustees.

2.09 With approval of the President and/or Board of Trustees, the Vice President for Academic and Student Affairs shall submit the request to drop a program or course of study to the Kansas Board of regents, the body with final authority of all such matters.

2.010 The Vice President for Academic and Student Affairs, upon receipt of action from the Kansas Board of Regents, shall send a copy of the action to the Dean of Instruction.
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